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CA Article Assistant
Description
We are seeking dedicated and motivated Article Assistant to join our team. This
position is ideal for students pursuing their professional qualifications who want to
gain practical experience. The role provides hands-on training, and mentorship from
experienced professionals.

Job Location
Hyderabad, Telangana, India

Responsibilities

Assist in relevant tasks, e.g., accounting audits, legal research, content
writing.
Work under the supervision of senior professionals to gain practical insights.
Conduct research and analyze data related to assigned tasks.
Prepare reports, documentation and presentations as required.
Support in client interactions and administrative duties.
Stay updated with industry trends and best practices.
Handle monthly, quarterly or annual closings
Tally operations
GST Filings
Prepare and manage Income Tax Returns

Qualifications

Strong analytical and problem-solving skills.
Qualified CA Inter 2 Groups
Excellent written and verbal communication skills.
Ability to work independently and as part of a team.
Willingness to learn and adapt in a professional environment.

Hiring organization
Sreeja & Associates

Employment Type
Full-time

Industry
Accounting and Finance

Working Hours
9:30 AM – 6:30 PM
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